
[Your Name or Company Name] 
[Your Address] 
[City, State, ZIP] 
[Email Address] 
[Phone Number] 
 
[Client's Name] 
[Client's Address] 
[City, State, ZIP] 
[Email Address] 
[Phone Number] 
 
Contract for Freelance Writing Services 
 
I. Introduction 
   A. Parties involved: 
      1. [Your Name or Company Name] (referred to as "Freelancer") 
      2. [Client's Name] (referred to as "Client") 
 
   B. Purpose of the contract: 
      This contract establishes the terms and conditions for the provision of freelance writing 
services by the Freelancer to the Client. 
 
   C. Scope of work: 
      The Freelancer agrees to provide the Client with the following services: [Provide a brief 
description of the scope of work]. 
 
II. Services and Deliverables 
   A. Description of services to be provided: 
      The Freelancer will provide the following services to the Client: [Provide a detailed 
description of the services, including any specific requirements or expectations]. 
 
   B. Specific deliverables and milestones: 
      The Freelancer will deliver the agreed-upon deliverables to the Client as outlined in the 
project schedule or milestones document, which will be provided separately. 
 
   C. Deadlines and timelines: 
      The parties will agree on specific deadlines and timelines for the completion and delivery of 
each deliverable. Any changes to the agreed-upon deadlines must be communicated and 
mutually agreed upon in writing. 
 
   D. Revisions and editing process: 



      The Client is entitled to request revisions and edits to the delivered work within a reasonable 
timeframe. The specifics of the revision process will be discussed and agreed upon by both 
parties. 
 
   E. Client's responsibilities and cooperation: 
      The Client agrees to provide the necessary information, materials, and cooperation required 
for the Freelancer to perform the services outlined in this contract. Timely feedback and 
communication from the Client are essential for the successful completion of the project. 
 
III. Compensation and Payment 
   A. Fee structure: 
      The Client agrees to compensate the Freelancer for the services provided at the rate of 
[Insert agreed-upon rate] per [hour/day/word/project]. 
 
   B. Payment schedule: 
      Payments will be made according to the following schedule: [Specify the payment 
milestones, e.g., upon completion of specific deliverables or on a monthly basis]. 
 
   C. Payment method: 
      The Client will make payments to the Freelancer through [Specify preferred payment 
method]. 
 
   D. Late payment penalties: 
      In the event of late payment, the Client agrees to pay a late payment penalty of [Insert 
penalty amount or percentage] per [day/week/month] until the outstanding amount is settled. 
 
   E. Expenses and reimbursements (if applicable): 
      Any agreed-upon expenses incurred by the Freelancer during the project shall be reimbursed 
by the Client upon submission of valid receipts. 
 
IV. Copyright and Ownership 
   A. Ownership of work and intellectual property: 
      Upon full payment, the Client shall own all rights, title, and interest in the final work product 
delivered by the Freelancer, including any intellectual property rights. 
 
   B. Rights granted to the client: 
      The Freelancer grants the Client a non-exclusive, worldwide, royalty-free license to use, 
reproduce, distribute, and display the final work product for the agreed-upon purpose. 
 
   C. Credit and byline (if applicable): 
      The Client agrees to provide appropriate credit and byline to the Freelancer, if requested, for 
any work used or published by the Client. 
 
   D. Confidentiality and non-disclosure agreement: 



      Both parties agree to maintain the confidentiality of any sensitive information shared during 
the course of the project and not to disclose it to any third parties without prior written 
consent. 
 
V. Termination and Modification 
   A. Termination clause: 
      Either party may terminate this contract with written notice if the other party fails to fulfill 
its obligations or breaches any material term of this contract. The terminating party shall 
provide a reasonable cure period to rectify the breach before termination takes effect. 
 
   B. Modification and amendment process: 
      Any modifications or amendments to this contract must be made in writing and agreed upon 
by both parties. 
 
   C. Termination rights and penalties: 
      Termination of this contract shall not relieve the Client from the obligation to pay for the 
services provided by the Freelancer up to the termination date. Any outstanding payments will 
be due immediately upon termination. 
 
VI. Indemnification and Liability 
   A. Indemnification of the Freelancer: 
      The Client agrees to indemnify and hold the Freelancer harmless from any claims, damages, 
losses, or liabilities arising out of or related to the services provided by the Freelancer. 
 
   B. Limitations of liability: 
      The Freelancer's liability to the Client for any claims arising from this contract is limited to 
the amount paid by the Client to the Freelancer for the services rendered. 
 
   C. Dispute resolution and governing law: 
      Any disputes or disagreements arising from this contract shall be resolved through 
mediation or arbitration in accordance with the laws of [Specify governing law jurisdiction]. 
 
VII. Miscellaneous 
   A. Force majeure clause: 
      Neither party shall be held liable for any delay or failure to perform its obligations under this 
contract if such delay or failure is due to circumstances beyond its reasonable control, including 
but not limited to acts of God, natural disasters, or government regulations. 
 
   B. Entire agreement clause: 
      This contract constitutes the entire agreement between the Freelancer and the Client and 
supersedes any prior agreements or understandings, whether written or oral, relating to the 
subject matter herein. 
 
   C. Severability clause: 



      If any provision of this contract is found to be invalid, illegal, or unenforceable, the remaining 
provisions shall continue in full force and effect. 
 
   D. Waiver of rights clause: 
      The failure of either party to enforce any right or provision of this contract shall not 
constitute a waiver of that right or provision. 
 
   E. Notices: 
      Any notices or communications required or permitted under this contract shall be delivered 
in writing and sent to the respective parties' addresses mentioned at the beginning of this 
contract. 
 
VIII. Signatures 
By signing below, both parties acknowledge that they have read and understood the terms and 
conditions of this contract and agree to be bound by them. 
 
Freelancer:                                          Date: 
 
[Your Full Name]                               [Date of Signing] 
 
Client:                                                Date: 
 
[Client's Full Name]                           [Date of Signing] 


